
 
  
 

 
 
 

Additional Sources 
of Public Matching Funds 

Procedure 
 

When entering projects one may encounter situations where a project has more than one source of 
Public Matching Funds. In this case please proceed as follows in order to capture the additional 
sources of Public Matching Funds. 
 

(1) Click on the Source of Public Matching Funds lookup icon: 

 

 
 

 
  



 
  
 

(2) In the lookup box click New 

 

 
 

(3) In the Public Body form type the names of the multiple sources of Public Matching Funds 
separated by a “&”. Then press Save & Close. 

 

 
 
Note: Please ensure you type the names exactly as they are spelt if they are already on the existing 
list. For example in our example above we have “Arts Council” which is exactly how this is spelt on 
the existing list. Please do not enter “The Arts Council”, “Art’s Council” or any other different 
spelling. This will aid in future reporting requirements. 
 



 
  
 

(4) Click OK.  
 

  
 

(5) Press Save to update the project with this new Source of Public Matching Funds value. 
 

 
 

 
Note: If there are three or more sources of Public Matching Funds, simply follow the above 
procedure putting a “&” between each of the organisation names. 


