Additional Sources
of Public Matching Funds
Procedure

When entering projects one may encounter situations where a project has more than one source of
Public Matching Funds. In this case please proceed as follows in order to capture the additional
sources of Public Matching Funds.

(1) Click on the Source of Public Matching Funds lookup icon:
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(2) Inthe lookup box click New

A X
Look Up Record
Enter your search criteria and click Search to find matching records. Filter your results and view different columns of
data by using the View options. Then, select the record you want and click OK.
Look for: ‘Public Body [] show Only My Records
View: ‘_Public Body Lookup View
Search: o
Name Created On 5]
D An Bord Bia 22/02/2017 18:20 A
D An Chomisidin Logainmneacha (Placenames Commissicn) 22/02/2017 18:20
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[ carlow Local Enterprise Office 22/02/2017 18:20
D Cavan and Monaghan Education and Training Board 22/02/2017 18:20
[ cavan County Council 22/02/2017 18:20 v
[ ] cavan Local Enterprise Office 22/02/2017 18:20
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(3) Inthe Public Body form type the names of the multiple sources of Public Matching Funds
separated by a “&”. Then press Save & Close.
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Note: Please ensure you type the names exactly as they are spelt if they are already on the existing
list. For example in our example above we have “Arts Council” which is exactly how this is spelt on
the existing list. Please do not enter “The Arts Council”, “Art’s Council” or any other different

spelling. This will aid in future reporting requirements.



(]

(4) Click OK.

Look Up Record
Enter your search criteria and click Search to find matching records. Filter your results and view different columns of data
by using the View options. Then, select the record you want and click OK.
Look for: ‘F‘ublic Body [] show Only My Records
View: ‘,Public Body Lookup View
Search: An Bord Bia & Arts Council >0
Name Created On =
An Bord Bia & Arts Council 19/09/2017 16:49
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(5) Press Save to update the project with this new Source of Public Matching Funds value.
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Note: If there are three or more sources of Public Matching Funds, simply follow the above
procedure putting a “&” between each of the organisation names.



